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Volunteer Position Title: Upward Bound Tutor
Position Description:  LMU Upward Bound (UB) seeks LMU students to tutor high school students during the academic year. UB provides academic and enrichment activities to 50 high school students who come from low-income families where neither parent has earned a bachelor’s degree.  The program offers services focused on enhancing the academic skills of the participants.
Please visit our program website before completing an application: www.lmu.edu/ub

Responsibilities: Through this position, tutors will enhance organizational, problem-solving and communication skills in a safe, educational environment, while enhancing their ability to establish and maintain meaningful student relationships. UB Tutors will:

· Travel to Westchester High School for weekly 2-hour sessions with Upward Bound students from 3:00-5:00.
· Develop an appropriate relationship with assigned students.

· Work with students to complete assignments, prepare for tests and improve academic skills.

· Incorporate study skills and time management techniques into lesson plans.

· Maintain accurate records.

· Tutoring activity plan, files of student work
· Student attendance

· Student needs or difficulties

· Attends trainings, meetings and Upward Bound functions as required.

· Maintain confidentiality regarding student work, conversations and records.
Qualifications: Applicant must be a current student in good academic standing, must possess strong leadership qualities and have the ability to function as a team player. Also important: 

· Must be able to communicate constructively and effectively.

· Must be sensitive, respectful and understanding of the needs of economically and academically disadvantaged, ethnically diverse high school students.

· Must be able to establish and maintain a trusting and productive working relationship with program students and staff.

· Valid California Driver’s License is preferred.
UB Tutor Application

Short Answer Questions

Instructions:  Please answer the following questions as completely as possible. Attach additional sheets if necessary.

Major: _____________________________ 
Minor: _____________________________

Academic strengths: ____________________________________________________________

______________________________________________________________________________

Drivers’ license? Yes ____ No ____


Other jobs on campus: _________________________________________________________

______________________________________________________________________________

Activities on campus: __________________________________________________________

______________________________________________________________________________

Work study eligible? Yes ____ No ____

1. Why do you want to work for Upward Bound?
2. A student informs you that she is failing her math class. What action will you take?

3. A student comes to you at the beginning of a tutoring session and insists that he won’t be able to stay because he cannot miss soccer practice. You are aware that this student’s coach has given him permission to miss one practice a week for tutoring. How will you respond?

Upward Bound 

UB TUTOR REFERENCE FORM

Applicant Name:  







Reference Name: 




  Signature: 






Department: 




  Title: 




   

How long have you known the applicant/in what capacity? 






POSITION DESCRIPTION: LMU Upward Bound (UB) seeks LMU students to tutor high school students during the academic year. UB provides academic and enrichment activities to 50 high school students who come from low-income families where neither parent has earned a bachelor’s degree.  The program offers services focused on enhancing the academic skills of the participants. 
	Please rate the applicant in the following areas

	
	Excellent
	Good
	Fair
	Poor
	No basis for judgment

	Ability to relate to and work with others: Strong interpersonal skills and an excellent team player.

Comments:


	
	
	
	
	 

	Leadership ability:  An effective leader with the ability to inspire and direct others.

Comments:


	
	
	
	
	

	Initiative and motivation:  Sees what has to be done and does it.  Accomplishes tasks with little prompting.

Comments:


	
	
	
	
	

	Organizational skills:  Can handle multiple tasks, manages time well and meets deadlines.
Comments:


	
	
	
	
	

	Creativity:  Ability/potential to develop and implement activities and programs to engage students.

Comments:


	
	
	
	
	

	Responsibility:  Uses sound judgment, accepts responsibility, takes pride in work, can be counted on.

Comments:


	
	
	
	
	


Please comment, if possible, on any particular strengths/qualities that you feel would make the applicant an excellent candidate for a UB Tutor position.

Do you have any concerns about this person in a Tutor role?
Based on the job description and your knowledge of the candidate, please indicate the candidate’s likely success as an Upward Bound Tutor.


( Highly recommend

( *Recommend with reservations (please explain)


( Recommend 


( *Do not recommend (please explain)

* 
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