Loyola Marymount University

FRONT/AREA OFFICE DESK MANAGER APPLICATION 2009-2010
Please print neatly or type your responses. Incomplete applications will not be processed. Please review the Front Desk Manager (FDM) Job Description to verify that you meet the position requirements. Applications for the 2009-2010 Academic Year are due by 5:00 p.m. on Friday, March 27, 2009.  Return your completed application to your RD desk supervisor.  
Special Note: If offered the position, there will be a mandatory building front desk meeting on Tuesday, April 28th during convo with RD supervisor for given community.  Also, there will be opportunities to move back early in August to work front desks during opening.
PERSONAL DATA

Last Name
First
Middle Initial
Preferred Name

Social Security Number
Birthdate

Current Address

Permanent Address

Current Telephone
Permanent Telephone

Ethnic Background (optional)
Email Address

My preferred t-shirt size is:       S       M       L       XL       XXL

EDUCATIONAL BACKGROUND

Date of Admission to LMU:


Anticipated Graduation Date:


Cumulative Hours at the end of the Fall Semester:


Present Cumulative GPA:


Major:


Minor (if any):


Other Colleges and Universities attended:

Institution
Major
Dates
GPA

UNIVERSITY HOUSING EXPERIENCE – List most recent location first.

Building
Dates

INVOLVEMENT IN CAMPUS ACTIVITIES

Please indicate the activities in which you have participated while at college (e.g., floor activities, RHA, Service Organizations, Greeks) and other student leadership experience. Explain your involvement in the activity and include dates of participation.

WORK/GROUP EXPERIENCE

List any work experience or group activity during the last two years that has contributed to your qualifications for a Front Desk Manager position. Also, include any courses you have taken that you feel have enhanced your skills as a potential Residence Life Staff member.

Experience
Dates
Responsibilities (be brief)

OUTSIDE ACTIVITIES COMMITMENTS
Please list any outside commitments you will have while employed as a Residence Life Staff member. Include work commitments, membership in campus or community organizations, student teaching, off-campus training programs, internships, etc. Also indicate the hours per week required to fulfill your commitment.

Activity/Employment
Hours/Week
ESSAY INFORMATION

Submit a written statement (3 pages max.) answering the following questions:

1. What do you believe the purpose of the Front Desk Manager position is?

2. In what areas of the position do you think you will have the greatest positive impact (i.e., What can you contribute to the Student Housing Office by being a Front Desk Manager?)

3. How do you feel about holding your peers accountable?
4. What areas of the position do you think you will find the most challenging and how will you work to overcome these challenges?

BUILDING PREFERENCES

Please rank the following buildings in order of your preference:
____  Del Rey North



____  Del Rey South


____  Desmond



____  East Quad 



____  McCarthy



____  McKay

____  Rains




____  Rosecrans 


____  Whelan
____  West Area Office



____  Southeast Area Office
    
____   North Area Office 
GRADE POINT RELEASE FORM

I, __________________, understand that I must have a cumulative grade point average of 2.5 and maintain a 2.5 in each semester in order to continue in the Student Housing Program.  So that the program my confirm my academic standing is acceptable, I authorize the Area Coordinators for Residence Life to receive my grade point average during each semester for the duration of my involvement as a Student Housing Staff Member.

Signature
Date

Address






City and State
LMU ID #
Rev: 3/16/2009


