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EDUCATION
Loyola Marymount University, Los Angeles, CA                                                              May 2007
Bachelor of Arts, Political Science

Minor in Business Administration

WORK EXPERIENCE 
Credit Card Company, Sacramento, CA                                                                   Summer 2005
Credit and Collections Intern







      

· Responded promptly to customer request
· Processed invoices in a timely manner
· Worked efficiently with customers to problem solve
· Handled general office needs
Burns Recreation Center at LMU, Los Angeles, CA                                                 Summer 2004
Lifeguard                                                                                             

· Enforced rules and maintained safety

· Balanced multiple responsibilities

· Assisted guests with inquires and question

Self-Employed, Sacramento, CA                                                                   Summers 2001-2003
Swim Instructor                                                                                                     
· Worked with students ages 1 to 24

· Successfully communicated skills necessary when leaning to swim

· Developed patients and understanding while instructing students

· Worked with many different kinds of people and facilitated specific needs

ACTIVITIES and COMMUNITY SERVICE 

Loyola Marymount University, Los Angeles, CA                                                            2005-2006
Team Captain, Ice Hockey                                                                                                                                                   

· Facilitated teamwork

· Collaborated with coaches and teammates to uphold team policies

· Challenged team on continual improvement and communication

Volunteer Coach, Hoopster’s Basketball Clinics                                                       Summer 2004
Middle School After-School Program                                                                                Fall 2003
COMPUTER SKILLS 
Microsoft Word, Excel, PowerPoint, Photoshop

