

                                                                                                                                                                                                                                                                  
SAMPLE FRESHMAN RESUME
1515 Rosemond Drive  Hollywood, CA 90046  323-466-1234  student@gmail.com

OBJECTIVE: Seeking an internship in the office of Congresswoman Maxine Waters.

EDUCATION
Loyola Marymount University, Los Angeles, CA                                                              May 2014
Bachelor of Arts, Political Science
Minor in Business Administration
Relevant Coursework: Contemporary American Politics, The Politics of California

Westchester High School, Los Angeles, CA                                                                   June 2010
Graduate with Highest Honors

EXPERIENCE
Burns Recreation Center at LMU, Los Angeles, CA                                      August 2009-Present
Lifeguard                                                                                             
· Enforce rules and maintain safety of all swimmers
· Balance multiple responsibilities
· Assist guests with inquiries and questions

Red Robin, Los Angeles, CA                                                                         Summers 2007/2008 Food Server
· Provided efficient customer service in extremely fast paced environment
· Met customers needs by processing orders accurately and within limited time frame
· Followed corporate guidelines to ensure sales goals and quotas were maintain and surpassed

ACTIVITIES and COMMUNITY SERVICE 
Basketball Team Captain, Westchester High School, Los Angeles, CA                        2009-2010 

Volunteer Coach, Hoopster’s Basketball Clinics, Los Angeles, CA                          Summer 2009

Los Niños Immersion Trip, Tijuana, Mexico 					              Summer 2008
· Laid foundations for a school for under privileged children

AWARDS and ACCOMPLISHMENTS
Golden Key International Honor Society 						      2006-2009
Employee of the Month (3 times), Red Robin 					      2007-2008

SKILLS
Computer: Adobe PageMaker, Entourage, Outlook, Quicken, FileMaker Pro, Microsoft Word, PowerPoint, Excel

Language: Conversational Spanish

Other: Public Speaking and Event Planning 



