
Loyola Marymount University

Intent to Apply Form
Planning to apply for a grant from an external funder?  If so, use this form to notify the appropriate offices of your intention.  This will aid in the planning process for all involved and ensure a trouble free submission process.  Simply fill it out electronically and email it as an attachment. 

See page 2 for more instructions.
1) Project Information
	1. Today’s Date:
	
	2. Grant Deadline: 
	

	3. LMU Lead Applicant:
	
	4. Other LMU applicants?
	      (name)

	5. Dept./Office:
	
	6. From which depts. or offices:
	     

	7. a. Other Collaborating Institution(s):
	

	7. b. If collaborators, list the Lead Institution:
	


	8. Funding Agency:
	
	9. Program:
	     

	10. Submitting through Grants.gov?
	 FORMCHECKBOX 
 Yes 
	 FORMCHECKBOX 
 No
	If yes, CFDA#
	

	12. How did you learn of this funding opportunity?
	COS 
 FORMCHECKBOX 

	Colleagues  FORMCHECKBOX 

	Foundation Dir.

 FORMCHECKBOX 

	Other:
     

	11. URL link to Guidelines/Forms:
	http://


	13. Estimated Total Project Budget:
	$ 

	14. Are Indirect Costs allowed?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	14. a. If yes, at what rate?      

	15. Will Project require cost-sharing (match)?*
	 FORMCHECKBOX 
 Yes 
	 FORMCHECKBOX 
 No
	15. a. If yes, at what rate?      

	15. b. If yes, is cost sharing . . .

(check all that apply):
	 FORMCHECKBOX 
 In-kind
	 FORMCHECKBOX 
 Cash 
	 FORMCHECKBOX 
 Voluntary
	 FORMCHECKBOX 
 Mandatory

	16. Project sustainability. Is this proposal intended to be
	 FORMCHECKBOX 
 Seed/Start up

     or Pilot Study
	 FORMCHECKBOX 
 One-Time

      Request
	 FORMCHECKBOX 
 Recurring

     Support

	17. Will a faculty member request course release time or sabbatical support through this proposal?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	 FORMCHECKBOX 
 Sabbatical

	18. Will a staff member include a percentage of effort through this proposal?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	19.  Is this a resubmission? If yes, please have reviewer comments ready to share with others upon request.
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No


2. Describe the Project and Activities to be Funded (Approximately 75 words) 
	


Applicants are encouraged to discuss proposed projects with 
their Chair/Supervisor and/or Dean/Director prior to seeking external support. 
3. Please email this completed form to all of the following:

	1. Your Department Chair/ Supervisor
	2. Your Dean/Director

	3. Office for Research and Sponsored Projects

orsp@lmu.edu
	4. Corporate and Foundation Relations

cfr@lmu.edu     

	5. Employees in Student Affairs should send this form to the 

Student Affairs Grant Panel, (sagp@lmu.edu)


4. Next Steps

1. After distributing the Intent to Apply Form, Applicants will be contacted by ORSP and/or CFR within 2 business days.  Please feel free to call or write to follow up.  Applicants in Student Affairs will be contacted by the Student Affairs Grant Panel.
2. Please visit the ORSP website to learn more about the submission process and about the resources available to help you.  Visit www.lmu.edu/orsp and click on <Submission Overview>.
3. The Intent to Apply Form is used to notify others about your intentions.  It requires no signatures and does not grant consent to apply.  The Routing Form, which will be circulated later in the process, will require signatures and will be used to approve external submissions.
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